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BUFFALO

AIR HANDLING



Start-Up Procedures

Buffalo Air Handling Units

Pre-Start Up Checklist and Service Request

Use this form to check for proper installation of Buffalo Air Handling units.  If prepaid start-up service was ordered as part of the Air Handling order, return this completed form to your local Buffalo Air Handling Sales Representative to schedule start-up.  If start-up service was not ordered, but is desired, contact your local Buffalo Air Handling Sales Representative for a quotation and then return this completed form with purchase order to schedule the start-up.  Please allow 3 – 4 weeks for start-up service.

	Job Name
	
	Installing Contractor
	

	Street
	
	Contractor Contact
	

	City
	
	Phone
	


Pre-Start Up Checklist

Before attempting to start-up the Air Handling Unit, confirm that the following actions have been completed (or will be completed prior to scheduled start-up).  Refer to Buffalo Air Handling Service Manual G-875-F.

	
	
	YES
	NO

	1.
	Unit installed on Support structure, leveled and shimmed.
	
	

	2.
	Proper assembly of unit and proper sealing of all shipping splits (welded or bolted)
	
	

	3.
	If units supplied with inertia bases, has concrete been poured in base?
	
	

	4.
	Release all shipping hold down devices.
	
	

	5.
	Has ductwork been installed so fan can be run?
	
	

	6.
	Check for proper clearance of all rotating components and adjust as required.
	
	

	7.
	Check bearings for proper lubrication, cleanliness, moisture, alignment locking and clearances.
	
	

	8.
	Align all drive components.
	
	

	9.
	Check motor rotation.
	
	

	10.
	Has power been brought to unit (fan, lights, etc.)?
	
	

	11.
	Have filters been installed in units.
	
	

	12.
	Are the VIV’s and damper operators operational?
	
	

	13.
	Have VFD’s been started, checked and parameters set.  Air balance and control done?
	
	

	14.
	Has unit been cleaned out including coils and drain pans?
	
	


Note: In the event service is purchased from Buffalo Air Handling, customer can disregard items 6, 7, and 8.  These will be done by Buffalo Air Handling service technician.

REQUEST FOR SERVICE TECHNICIAN

I acknowledge that all of the above items have been completed.  I understand that if upon job inspection these requirements are not met, no start-up work will be performed and travel time and expenses will be charged at current hourly rates.

	Name:
	
	Company
	
	Date
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